
Student Employment Job Description 

Employee Name: Employee ID (if applicable): 

Department/School: Payroll Title: 

Pay Rate: Start Date: Working Title: 

Direct Supervisor Name: Direct Supervisor Email: 

POSITION DESCRIPTION: 
Enter the description of 
the position. This 
information will appear 
after the opening 
paragraph. You may 
include one or more 
paragraphs.  

QUALIFICATIONS: Enter 
the qualifications being 
sought for this position.  



REQUIREMENTS: To comply with the American with Disabilities Act of 1990 (ADA) which prohibits discrimination against 
qualified individuals on the basis of disability, it is necessary to specify the physical, mental, and environmental conditions 
of the essential duties of the job. Use these codes to complete this section: “F” for frequently; “O” for occasionally; and 
“N” for not at all.  

PHYSICAL REQUIREMENTS: MENTAL REQUIREMENTS: ENVIRONMENTAL REQUIREMENTS: 
On the job, the employee must be 
able to: 

On the job, the employee must be 
able to: 

On the job, the employee: 

Lift/Carry-Light  Read/Comprehend: Is exposed to excessive noise 
(up to 25 pounds) 

Write Is around moving machinery 
Lift/Carry-Moderate 
(25-50 pounds) Perform Calculations Drives motorized equipment 

Sit Walk Communication Orally Works on confined quarters 

Stand Squat Reason and Analyze Is exposed to marked changes in 
temperature and/or humidity: 

Bend Push/Pull Other 

Crawl Climb 
Is exposed to: 

Kneel 
Dust 
Fumes 
Gases 

Handles objects (manual dexterity) Radiation 
Microwave 

Reach above shoulder level 
Other 

Use fine finger movements 

Other 

Student employees may not work in excess of 18 hours per week for ALL on campus (or off campus FWS) combined 

during the academic year.  

Hiring Manager: 

• Once a student employee is hired, please visit the Student Employment Website to schedule a new hire intake
appointment and attach the fully executed JD to the intake request.

• Provide a copy of this fully executed job description to the new hire for their future review and reference.

Student Employee Signature (REQUIRED): 

Hiring Manager Signature (REQUIRED): 


	Employee Name: TBD
	Employee ID if applicable: TBD
	undefined_2: 
	Start Date: 6/21/2021
	undefined_3: Greenhouse Student Assistant
	Direct Supervisor Name: Anand Gadre
	Direct Supervisor Email: agadre@ucmerced.edu
	Enter the qualifications: - Rising senior with 2-3 semesters left at UC Merced
- Ability to work creatively and independently. Uses judgment to seek guidance and input from faculty advisory committee as appropriate.
- Organizational skills to organize, plan, coordinate and set priorities effectively
- Relevant experience with mechanical/electrical systems (eg. engineering courses, setting up home irrigation system, etc.)
- Communication skills (reading, writing, speaking) sufficient to effectively interact with a diverse group of faculty, staff, students 
- Experience with office computers and ability to use database, spreadsheet, and word- processing software
- Ability to lift 20-50 lbs, squat, work in hot conditions, occasionally work at heights over twelve feet, and work where pesticides are used (with appropriate protective gear)
- Valid CA driver’s license
- Experience setting up or updating websites  (Desirable, but not required)

	Text34: 
	Text35: 
	Text36: 
	Department/School: [M250-Research Administration]
	Payroll Title: [4920-Student Asst 3]
	Lift/Carry Moderate: [O]
	Sit: [F]
	Walk: [F]
	Stand: [F]
	Squat: [O]
	Bend: [O]
	Push/Pull: [O]
	Crawl: [N]
	Climb: [N]
	Kneel: [F]
	Handles objects: [F]
	Reach above shoulder level: [N]
	Use fine finger movements: [O]
	Lift/Carry: [Select]
	Write: [O]
	Perform Calculations: [N]
	Communication Orally: [O]
	Reason and Analyze: [O]
	Read/Comprehend: [F]
	Is exposed to excessive noise: [N]
	Is around moving machinery: [N]
	Drives motorized equipment: [N]
	Works on confined quarters: [N]
	Is exposed to changes in temp: [F]
	Dust: [F]
	Fumes: [Select]
	Gases: [Select]
	Radiation: [Select]
	Microwave: [Select]
	Is exposed to: [F]
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	POSITION DESCRIPTION: Work Tasks:
- Monitor functioning of greenhouse facilities, evaporative coolers, automatic shades, and growth chambers, adjusting where needed and alerting greenhouse committee of any major problems/maintenance issues. This includes programming environmental control systems and checking environmental data. (up to 5 hours/week)
- In consultation with greenhouse committee, set up a website for the greenhouse facility and linked reservation system (summer 2021, up to 7 hours/week)
- Track reservations of greenhouse facilities by student and faculty users, and make sure users are following agreed-upon procedures (up to 2 hour/week in summer 2021, 4.5 hours/week in fall 2021 and spring 2022)
- Routine watering, fertilization, and pest control, as needed (up to 2 hour/week in summer 2021, up to 3 hours/week in fall 2021 and 4 hours/week in spring 2022)
- Label growth chambers, glasshouses, and bench areas for ease of reservation (June 2021)
- Under direction of greenhouse committee, clean up 2017 greenhouses, set up growing benches, and arrange for evaporative cooler repair (fall 2021, average of 3.5 hours/week)
- Research lighting options for 2017 greenhouses, including cost (spring 2021, average of 2.5 hours/week)
- Attend greenhouse committee meetings and inform greenhouse committee of any emerging user issues or policies that may need to be developed (0.3 hours/week in summer 2021, 1 hour/week in fall 2021 and spring 2022)



